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DISTRICT OF NEW HAMPSHIRE

CJA 20 COMPLETE WORKBOOK
USER GUIDE
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INTRODUCTION

The CJA 20 Complete Workbook is a Microsoft Excel Workbook that has been created to
assist Attorneys in preparing their vouchers. The workbook will be updated on the US
District Court, District of New Hampshire's website to reflect any rate changes that may
occur.

The CJA 20 Complete Workbook is a Microsoft Excel Workbook that has been created to
assist attorneys in preparing their CJA vouchers. The Workbook will be updated on the US
District Court, District of New Hampshire's website to reflect any rate changes that may
occur. The Workbook contains the CJA 20 voucher and related attachments in electronic
format. It allows attorneys to enter their case information once and then auto-populates
this information on the CJA voucher and all attachment pages. Once a rate period is
selected and time data is entered in Worksheet A, B, C, or D, the CJA 20 Complete
Workbook automatically calculates the cumulative hours and total amounts claimed in both
the CJA 20 primary voucher and the attachment to the CJA 20 voucher. Hopefully this new
Workbook will save our CJA Panel Attorneys time and assist them in correctly preparing
their vouchers for payment and processing.

This User Guide was prepared to assist the CJA 20 Complete Workbook user through the
process of preparing their voucher in this new format.

If you have any questions, difficulties or suggestions on the new format please contact
Tia Hooper at (603) 225-1485 or by email tia_hooper@nhd.uscourts.gov



FILLING OUT YOUR CJA 20 VOUCHER USING
THE CJA 20 COMPLETE WORKBOOK.

As a CJA Panel Member, when you are appointed to a case for CJA representation, a CJA
20 form will be docketed. You should download or print this document. You will use this
form and submit it with other supporting documentation for the reimbursement of your time
and expenses incurred during your representation (see Appendix A for an example). For
additional guidance, see the Guidelines for the Administration of the Criminal Justice Act
and Related Statutes (CJA Guidelines).Volume VII, Guide to Judiciary Policies and
Procedures, which is available for reference in the Clerk's office.

You can choose to use the CJA 20 Complete Workbook to assist in preparing your voucher
or use the manual forms located at the United States District Court, District of New
Hampshire's, CJA Reference Manual web-site.

If you choose to use the CJA 20 Complete Workbook, download the most current version
from the US District Court, District of New Hampshire webpage and save it to your desktop.

Once you have saved the workbook to your desktop you are ready to begin.



Getting around the CJA 20 Complete Workbook:

When you open the CJA 20 Complete Workbook, the first page that you will see will be a
Table of Contents. The Table of Contents has been hyperlinked to all the pages in the
workbook to make finding pages and entering information easier. By clicking on any of the
items you will go directly to the workbook page that it references, or you can use the scroll
bar to select the worksheet tabs that will appear in the bottom left of your workbook.

SCROLL BAR TO MOVE
THE ROW OF TABS
LEFT OR RIGHT FOR
SELECTION

WHEN YOU SELECT A SHEET IT WILL
HIGHLIGHT AND APPEAR IN THE SCREEN.
WORKSHEETS THAT ARE AVAILABLE FOR
VIEW WILL APPEAR SHADED

CJa PARALEGE

ABLE OF CONTENTSY, ENTERINFORMATION £ CJAVOUCHER CALCULATIONPG £ CJAATTACHMENT |



INFORMATION PAGE:

Your first step in using the CJA 20 Complete Workbook is to enter the Attorneys Name,
Case Name, and Case Number on the information page. By entering the information on this
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page you will only have to enter it once. After you have entered the information, it will be
carried over and throughout the CJA 20 Complete Workbook, and you are ready to move
onto the next step

**Please note if you have not entered the information required on this page, “ENTER
INFORMATION" will appear in the upper right hand corner of all your workbook pages. ***



CJA VOUCHER CALCULATION PAGE:

The original CJA 20 appointment voucher face sheet, which is sent to counsel at the onset
of the case, should only be used to reflect the cumulative totals from all the attachments
for all in-court and out-of-court service, travel, and other expenses incurred during the
entire representation (see Appendix A).Note:The CJA VOUCHER CALCULATION PAGE
should not be used as a substitute.

The “CJA VOUCHER CALCULATION PAGE” is where all of your CJA Attachments will be
calculated. The data that appears in the yellow column is pulled from the CJA 20
Attachment(s), which are automatically calculated by the rate for the selected time period.
If you have multiple Attachments, then each rate and time period selected for each
attachment will be calculated against the total for each period and then added to the CJA
VOUCHER CALCULATION PAGE. The totals appearing in the yellow column will reflect the
grand total number of hours and amount of compensation that you then can copy over to
the Original CJA 20 Form that you received at the time of your appointment.
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*** Please note that you will not be able to edit any of the information on this page. This page is only
for reference and should not be submitted in substitution from your original paper work docketed in
the case you were appointed to. ***



Reminder: Please check and verify your name and address that appears on the form. Once
you have copied the totals from the Voucher Calculation Page don’t forget to fill in the
following sections of your voucher:

In Section 19, “Certification of Attorney/Payee for the Period of Service” you
would type/write in the period from the date of the initial appointment through
completion of the representation.

In Section 22, “Claim Status”, indicate whether the voucher is (1) the final
payment for the services, (2) an interim payment, or (3) a supplemental
payment. If an interim payment, indicate the interim payment number. Complete
the remaining portion of Item 22, and sign and date the affirmation statement

before submitting the claim for court approval.



CJA ATTACHMENT(S)
DIFFERENT HOURLY RATES

If you are requesting payment for service provided over a period of time that includes
different hourly and/or mileage reimbursement rates, you will need to prepare an
attachment to the original CJA 20 appointment voucher using a USDCNH-59, Attachment to
CJA 20 Voucher form (CJA Attachment) (see Appendix B for example). You must complete
a separate form for each different rate period. This form has been copied into the CJA 20
COMPLETE WORKBOOK to assist you in preparing your voucher.

In all cases you should submit an attachment form covering all in-court and out-of-court
service, travel and other expenses incurred at the reimbursement rates in effect at the time

of the initial appointment.

If the representation spans one or more rate periods, you should submit a separate
attachment form for each period of time that includes a different hourly and/or mileage
reimbursement rate through completion of the representation.

For example, assume you were appointed on February 17, 2009, when the rates were $100
for both in and out-of-court services with a mileage rate of $.55 per mile, and your work on
the case was completed on March 17, 2009. Note that this representation spans two
separate rate periods (i.e. 2/17/09 to 3/10/09 and 3/11/09 to 3/17/09). Thus, you would
prepare two separate attachments for each rate period and you would list the cumulative
totals for both rate periods on the original CJA 20 appointment voucher face sheet.



To complete the CJA ATTACHMENT using the CJA 20 COMPLETE WORKBOOK, click on
the CJA ATTACHMENT tab or select the Attachment by using the link in the Table of

Contents. Once you have selected the worksheet, you will see the screen below.

Starting with the reimbursement rate in effect at the time of the initial appointment, select

the time period for your attachment by (v ) clicking the box next to the period in the upper
right hand corner of the attachment.

You will notice that the information from the information page has automatically carried
over in upper right-hand corner of the attachment sheet. However, you must indicate the
specific dates of service covered within that rate period. To enter the information click on
the yellow field provided and type in your dates of service.

You do not need to fill out anything else on this page, and may continue to the in-court,
out-of-court, expense (non travel), travel expense, associate, or paralegal worksheets
associated with the attachment. Any time increments claimed on the worksheets associated
will automatically be calculated onto the CJA 20 Attachment and placed into the proper
fields.



If the representation spans two or more rate periods, you will need to prepare and provide
a separate attachment for each rate period.

There are (9) CJAATTACHMENTS contained within the CJA 20 COMPLETE WORKBOOK,
each ATTACHMENT is followed by a set of worksheets that are associated with that
specific attachment. Whatever rate you select on the ATTACHMENT will be carried through

the set of associated worksheets.

Example: If you check the box next to the time period: 3/19/08 to 7/31/08 -
$100 IN & OUT - mileage rate $.50 1/2, $100 will be the rate for your In-Court,
Out-of-Court, and Associate Worksheets. While $0.505 will be the rate that
your mileage will be calculated. On your second attachment (CJA
ATTACHMENT (2)) when you select the time period you are capturing the rates
that were in effect at the time of service period, these rates are then carried
through the associated worksheets (In-Court (2), Out-of Court (2), etc.).

Time and Rate Periods that will need separate Attachments:
1/1/06 to 1/31/07 - $92 IN & OUT - mileage rate $.445
2/1/07 to 5/19/07 - $92 IN & OUT - mileage rate $.485

5/20/07 to 12/31/07 - $94 IN & OUT - mileage rate $.485
1/1/08 to 3/18/08 - $100 IN & OUT - mileage rate $.485
3/19/08 to 7/31/08 - $100 IN & OUT - mileage rate $.505
8/1/08 to 1/31/09 - $100 IN & OUT - mileage rate $.585
2/1/09 to 3/10/09 - $100 IN & OUT - mileage rate $.55
3/11/09 t012/31/09 - $110 IN & OUT - milage rate $.55
1/1/10 to present (forward) - $125 IN & OUT - milage rate $.50

To continue with with another rate period just scroll over to the next Attachment Tab at the
bottom of the workbook or return to the CJA 20 Complete Workbook, Table of Contents and
click the next CJA 20 Attachment link.
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THE WORKSHEETS

To get to the IN-COURT, OUT-OF-COURT, EXPENSE (NON-TRAVEL), TRAVEL,
ASSOCIATE, AND PARALEGAL WORKSHEETS you can use the hyper-links in the Table of
Contents or use the scrollbar to move to the worksheets following the CJA 20
ATTACHMENT. These worksheets will be associated with the CJA time period that you have
selected on the attachment. The rates selected according to the period chosen will be
calculated on the worksheets and multiplied by the total amount of time claimed, the totals
will then be forwarded onto the Attachment to calculate total amount for compensation .
Once you have selected a Worksheet associated with a(n) Attachment you will notice that
the Case Number has been automatically filled in for you, from when you entered it on the
INFORMATION PAGE.
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IN-COURT WORKSHEET

To fill in the Excel form just click on a cell below the headings. You will notice some cells
cannot be modified. However, you can fill in the columns under the Headings as you would
filling out a manual form. Enter the date and type a brief description of the services
provided, and enter the value of time under the associated heading. You will notice as you
enter time intervals associated with the description of service, the totals are being
calculated for you at the bottom of the page. These totals are then being multiplied against
the rate that you have chosen on the CJA Attachment form by checking the box. The totals

at the bottom of the page are also being filled in on the CJA Form and on the CJA
CALCULATION PAGE.
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IN-COURT TIME

This is the time you are actually talking with a judicial officer. This may be in a courtroom, in
chambers, or even by telephone. While the counsel voucher lists the more common occurrences
such as arraignments, motion hearings, and trial, remember that pretrial conferences, status
conferences, or telephone conferences with the judge also qualify as in-court time.

In-court time may also be claimed for those occasions when counsel’s presence at the
courthouse is required. The rule of thumb is that if counsel is required to be here and cannot be
at the office, the in-court rate will apply. If a hearing is scheduled for 9 a.m. and counsel reports
for that time but the hearing does not start till 9:30 a.m., that half hour spent waiting for the
proceeding may be counted as in-court time. An example of text to use regarding a delay-related
claim is listed on the sample in-court worksheet. If, however, counsel requests a continuance to
10 a.m. to confer with his/her client, that is not in-court time. What we are trying to allow is fair
compensation for those occasions when court is delayed due to circumstances not of counsel’s
making.

Also, during trial or full-day hearings, counsel may also claim in-court time from the start of the
proceeding until adjournment each day of the trial. We allow this because we know that during
these times, even when the court breaks for lunch or recess, counsel typically will continue to
work on the case in some fashion. Again, an example of text to use regarding a trial-related
claim is listed on the sample in-court worksheet.

13




OUT-OF-COURT WORKSHEET

Complete this worksheet according to the instructions above for in-court time, the
applicable out-of-court hourly rate of compensation will automatically be multiplied against
the totals calculated on this page and will be filled in on the CJA ATTACHMENT and will be
added onto the CALCULATION PAGE.

To fill in the Excel form just click on a cell below the headings. You will notice some cells
cannot be modified. However, you can fill in the columns under the Headings as you would
filling out a manual form. Enter the date and type a brief description of the services
provided, and enter the value of time (see Appendix C) under the associated heading.

You will notice as you enter time intervals associated with the description of service, the
page is calculating them for you at the bottom of the page. These totals are then being
multiplied against the rate that you have chosen on the CJA Attachment form by checking
the box. The totals at the bottom of the page are also being filled in on the CJA
ATTACHMENT FORM and on the CJA CALCULATION PAGE.

REMINDER
Time preparing vouchers cannot be claimed.

NOTE: The"FOR COURT USE ONLY" column will reflect any mathematical or technical
adjustments to the claim during the judicial approval process or changes during a
required additional review of the chief judge of the court of appeals (or delegate).
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EXPENSE (NON-TRAVEL) WORKSHEET

Itemize all reimbursable out-of-pocket expenses incidental to representation for the time
period indicated on the CJA ATTACHMENT. Provide dates and a brief description of the
expense in the columns below the headings by clicking in the cell beneath it.

This worksheet allows you to enter the cost of Postage & Delivery, Telephone Charges, and
Other miscellaneous expenses you might have incurred. It also enables you to enter in the
rate for each page copied in your office. Once you have entered the rate for your in house
copies (example: $0.10) just click in the box below the text “Pgs.” in the row associated
with the description and enter the number of pages copied. Once you have completed this
cost will be automatically calculated for you. In addition, you can enter Outside Copying
charges, by entering the number of pages copied and the total cost incurred. Down at the
bottom of the page you will notice that as you enter your expenses, your total is being
automatically calculated for you. This total is also being automatically transferred to the
CJA 20 ATTACHMENT and is being added to the CALCULATION PAGE.

Reminder:

Submit supporting documentation (receipts, canceled checks, etc.) for single item
expenses in excess of $50.

***FOR MORE INFORMATION ON WHAT CAN BE REIMBURSED SEE ATTACHMENT D***
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TRAVEL WORKSHEET

This worksheet should be completed for your Travel related expenses that are
incidental to the representation (e.g., transportation, parking, bridge, road and tunnel
tolls, etc.). These expense must be itemized on this worksheet, indicating dates the
expense was incurred. Attach supporting documentation (receipts, canceled checks,
etc.) for all travel expenses.

Travel expenses by privately owned automobile, motorcycle, or aircraft should be
claimed at the rate in effect for federal employees at the time of travel. By selecting the
time period on the CJA ATTACHMENT associated with the travel worksheet, your
mileage rate in effect at the time of travel will automatically be filled in for you.

As you enter the number of miles that you have traveled per description and date
indicated, the number of miles will be multiplied by this rate to calculate your
reimbursement amount. At the bottom of the worksheet you will notice that the total
number of miles traveled along with the total reimbursement amount are being
calculated for you at the bottom of the sheet. The totals are also being carried forward
and are being placed on the CJAATTACHMENT and the total is also being added to the
CALCULATION PAGE.
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TRAVEL EXPENSES
For overnight travel, reasonable expenses for lodging and meals will be reimbursed on
an actual expense basis; per diem is not allowed. Counsel should be guided by
prevailing limitations for travel and subsistence expenses of federal employees. The
clerk of court can advise you of applicable rates and federal government travel
regulations.

A panel attorney may not submit duplicate bills for the time spent in common on more
than one CJA representation. For example, if an attorney is traveling to provide
services for more than one person under the CJA, he or she may not bill the entire
travel time and expenses on each payment claim. (When claims are prorated among
vouchers, the supporting materials must cross reference the case.

See paragraph 2.24 of the Guidelines for the Administration of the Criminal Justice Act and
Related Statutes, Volume 7, Guide to Judiciary Policies and Procedures
http://www.uscourts.gov/defenderservices/Section_A.cfm), and the instructions for items 3-6 of
CJA Form 20 regarding when the proration of time is required.

» With respect to mileage expenses, the number of miles and the origination and
destination of the travel must be submitted as part of the supporting documentation
(see instruction 17 to CJA Form 20 for other information and documentation that is
required for travel expenses).

» Attorneys should submit supporting documentation for other expenses such as
receipts, canceled checks, or affidavits must be submitted for any single expense in
excess of $50
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ASSOCIATE WORKSHEET

The Guide allows co-counsel only in exceptional circumstances, but it does permit a partner or
associate of a CJA member to assist in a case. See The Guide to Judiciary Policies and Procedures,
Volume 7, Appointment of Counsel in Criminal Case, Chapter 2, Part B, Section 2.10 & 2.11 at
www.uscourts.gov. A firm member, however, cannot participate to such an extent that he is
effectively representing the client or is effectively co-counsel in the case. Additionally, unless the
court appoints the partner or associate as co-counsel, they both cannot get paid for simultaneous
court or trial appearances. Thus, a member of the firm can work on the case and appear on occasion
for the appointed attorney, but he cannot take over the case or effectively work as co-counsel in the
case. This result does not change if the partner or associate is a CJA member.

Each CJA ATTACHMENT includes an associated ASSOCIATE WORKSHEET that is
calculated at the rate selected on the CJA ATTACHMENT. This worksheet is to be used to
report all time (in-court and out-of-court) expended, in connection with the CJA
appointment, by associated attorneys in the same firm for which compensation is claimed.
The worksheet is divided into categories that coincide with the in-court and out-of-court
categories on the CJA 20 appointment voucher for which the use of associates is
authorized.

NOTE:
A separate worksheet must be prepared for each associate of the law firm performing services
for which compensation is claimed.
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To complete this worksheet follow the instructions above for in-court time. Enter the
Associates Name in the field provided, the case number will automatically be filled in from
the information you have entered into the INFORMATION PAGE. The applicable out-of-
court hourly rate of compensation will automatically be calculated against the totals
calculated on this page. The applicable out-of-court rate is chosen by selecting the Time
Period on the CJA 20 ATTACHMENT associated with the worksheet and this rate is then
automatically calculated against the totals on the worksheet, and is filled in on the CJA
ATTACHMENT and is added onto the CALCULATION PAGE.

A B T D | F G H [ J K L [M
1
| 2 |us DISTRICT COURT- NEW HAMP SHIRE I _| CASE NUMBER: Enter Information Here
3 |CJAASSOCIATE WORKSHEET
4 ASSOCIATES NAME ENTER ASSOCIATES NAME HERE
5
6 In-Court Out-of-Court
Legal
Obtaining/  Research

Motion Reviewing & Brief
7 Date  Brief Description of Services Hearing Other  Investigative Records Writing  Travel Time Other
8
9
10
11

To fill in the ASSOCIATE Excel Worksheet just click on a cell below the headings. You will
notice some cells cannot be modified. However, you can fill in the columns under the
Headings as you would filing out a manual form. Enter the date and type a brief description
of the services provided, and enter the value of time (see Appendix C) under the
associated heading.

As you enter time under the In-Court and Out-of Court fields associated with the
description of service, the total is being automatically calculated for you at the bottom of
the page. These totals are then being calculated against the rate associated with the time
period selected on the CJA ATTACHMENT that you have chosen. The totals at the bottom
of the page are then automatically being added to the appropriate claims for service
categories on the CJAATTACHMENT FORM and on the CJA CALCULATION PAGE.

REMINDER:
Attach copies of all pre-authorization orders

*** FOR MORE INFORMATION ON ASSOCIATES PLEASE SEE ATTACHMENT E***
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PARALEGAL WORKSHEET

Each CJA ATTACHMENT in the CJA 20 COMPLETE WORKBOOK has an associated
PARALEGAL WORKSHEET.

Effective with vouchers submitted on or after May 6, 2009, in-house (on your office staff) paralegal
services should be claimed on a CJA 20, Appointment of and Authority to Pay Court-Appointed
Counsel or CJA 30, Death Penalty Proceedings: Appointment and Authority to Pay Court-Appointed
Counsel.

Independent paralegal services should be submitted separately on a CJA Form 21, Authorization
and Voucher of Expert and Other Services or CJA 31, Death Penalty Proceedings: Ex Parte Request
for Authorization and Voucher for Expert and Other Services.

The PARALEGAL WORKSHEET should be used to report all time expended by a paralegal
in connection with the appointment for which compensation is claimed.

To complete the form, enter the Name of the Paralegal in the designated field. You will then
have to enter two rates at the top of the worksheet, (1) indicate the typical hourly rate
charged by your firm for paralegal services to a fee-paying client; (2) Enter the CJA
Compensation Rate that you are requesting for paralegal services in this CJA
representation.

A B C | D E F G H
1 ATTACHMENT #
2 US DISTRICT COURT
3 CJA PARALEGAL WORKSHEET CASE NUMBER: Enter Information Here
4 PARALEGAL'S NAME ENTER NAME HERE
RATE: Indicate the typical hourly rate charged by your firm for 0|ENTER RATE IN CELL TO THE
5 paralegal services to a fee-paying client: $ LEFT
0]ENTER RATE IN CELL TO THE
6 ENTER CJA RATE YOU CHARGING FOR THIS VOUCHER LEFT
Draft
> o . : Interviews Obt?in' A0 Travel
Date Brief Description of Services Provided Conf ! Review Legal Ti OTHER
onferences ime
Records Research,
7 Brief Writing
8
9
10
11
12

Continue to complete this page according to the instructions above for the ASSOCIATES
worksheet. Just like the other forms the time intervals entered will be automatically
calculated for you, and the time for the Paralegal will be multiplied by the CJA Rate you are
charging per hour, that you have entered at the top of the page. The total expense will then
automatically be added to the CJA ATTACHMENT associated with the worksheet and will be
added to the CALCULATION PAGE.

***FOR MORE INFORMATION SEE ATTACHMENT FE***
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APPENDIX A:

EXAMPLE:
CJA 20 AUTHORIZATION AND VOUCHER FOR PAYMENT.

“.CJA 24 AUTHORIZATION AND VOUCHER FOR PAYMENT OF TRANSCRIPT (Rev. 01/08)
1. CIR/DIST./ DIV. CODE 2. PERSON REPRESENTED

VOUCHER NUMBER

3. MAG. DKT./DEF. NUMBER 4. DIST. DKT./DEF. NUMBER 5. APPEALS DKT./DEF. NUMBER 6. OTHER DKT. NUMBER

7. IN CASE/MATTER OF (Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

O Felony O Petty Offense O Adult Defendant O Appellant (See Instructions)
O Misdemeanor O Other O Juvenile Defendant O Appellee
0 Appea 0 Other

11. OFFENSE(S) CHARGED (Cite U.S. Code, Title & Section) If more than one offense, list (up to five) major offenses charged, according to severity of offense.

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12. PROCEEDING IN WHICH TRANSCRIPT ISTO BE USED (Describe briefly)

13. PROCEEDING TO BE TRANSCRIBED (Describe specifically). NOTE: Thetrial transoripts are not to include prosecution opening statement, defense opening statement, prosecution
argument, defense argument, prosecution rebuttal, voir dire or jury instructions, unless specifically authorized by the Court (see Item 14)

14. SPECIAL AUTHORIZATIONS JUDGE'SINITIALS
A. Apportioned Cost 9% of transcript with (Give case name and defendant)
B. 0 14Day O Expedited O Daily O Hourly O Realtime Unedited
C. O Prosection Opening Statement O Prosecution Argument O Prosecution Rebuttal
O Defense Opening Statement O Defense Argument O Voir Dire O Jury Instructions
D. Inthis multi-defendant case, duplication of pts will impede the delivery of accelerated transcript services to persons proceeding
under the Criminal Justice Act.

15. ATTORNEY'S STATEMENT

16. COURT ORDER

Asthe attorney for the person represented who is managed above, | hereby affirm that the

Financial eligibility of the person represented having been established to the Court's

transcript requested is necessary for adequate representation. |, therefore, request
authorization to obtain the transcript services at the expense of the United States pursuant
to the Criminal Justice Act.

satisfaction the authorization requested in Item 15 is hereby granted

Signature of Attorney Signature of Presiding Judge or By Order of the Court

Printed Name Date of Order Nunc Pro Tunc Date
Telephone Number:

O Panel Attorney

O Retaned Atiormey 0 Pro-Se O Legd Organization

CLAIM FOR

SERVICES
18. PAYEE'SNAME AND MAILING ADDRESS

17. COURT REPORTER/TRANSCRIBER STATUS

O Officiad O Contract O Transcriber O Other

19. SOCIAL SECURITY NUMBER OR EMPLOYER ID NUMBER OF PAYEE

Telephone Number:
20. TRANSCRIPT PA ég%ﬁﬁéﬂs NO.OFPAGES | RATEPERPAGE SUB-TOTAL kﬁgﬁ 85 g[T} TOTAL
Original
Copy
Expense (Itemize)
TOTAL AMOUNT CLAIMED:

N
N

CLAIMANT'S CERTIFICATION OF SERVICE PROVIDED
1 herehy certify that the above claim is for services rendered and is correct, and that | have not sought or received payment (compensation or anything of value) from any other source for

these services.
Signature of Claimant/Payee Date
ATTORNEY CERTIFICATION
22. CERTIFICATION OF ATTORNEY OR CLERK | hereby certify that and that received.

Signalure of Attorney or Clerk
APPROVED FOR PAYMENT — COURT USE ONLY

APPROVED FOR PAYMENT 24. AMOUNT APPROVED

Signature of Judge or Clerk of Court
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APPENDIX B:
CJA ATTACHMENT FORM

DOWNLOAD THIS FORM IN PDE FORMAT
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APPENDIX C:
COMPUTING TIME VALUES FOR IN-COURT TIME

DOWNLOAD THIS FORM IN PDF FORMAT~
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APPENDIX D:
EXPENSES GUIDELINES (Non-Travel)

DOWNLOAD THIS DOCUMENT IN PDF FORMAT~
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ATTACHMENT E:
ASSOCIATE GUIDANCE

DOWNLOAD THIS DOCUMENT IN PDF FORMAT
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APPENDIX F:
PARALEGAL GUIDANCE

DOWNLOAD THIS DOCUMENT IN PDF FORMAT
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